FUNDAMENTALS OF SPEECH COMMUNICATION (COM 1100-26)
INSTRUCTOR:  Kim Terrill                              SEMESTER:  Fall 2019
OFFICE:  Com Studies Adjunct Office (JAAC)   OFFICE HRS:  Before/after class/by appointment                                                                                           

PHONE:  460-6451                                                EMAIL ADDRESS:  kim.terrill@adjuncts.belmont.edu
CLASSROOM:  JAAC 2080

    
CRN:  12181
ONLINE TEXT: Beebe, S. A., & Beebe, S. J. (2018).   Public Speaking:  An Audience-Centered Approach (10th ed.). Boston, MA: Allyn & Bacon. https://console.pearson.com/enrollment/vpsjaa
REQUIRED TECHNOLOGY AND SUPPLIES:  Revel (online textbook for reading material and quizzes); Blackboard; ZOOM (if necessary for makeup speeches); email; 3” x 5” or 4” x 6” note cards (for speeches); note-taking tools (for in-class lectures); enough space on your phone to video 2 speeches (approximately 15 minutes total); a working computer (this is a necessity since this is primarily an online class.  If yours is not working, you may use one of the many in the labs on campus.) 
INTERNET ASSISTANCE: campus.belmont.edu/speechlab and com1100kterrill.weebly.com
COMM 1100:  Fundamentals of Speech Communication (3) – Enhances student skills in development, presentation, and consumption of human communication with an emphasis on public speaking.  Com 1100-26 is a hybrid course which means most of your work will be done online (quizzes, lecture material, etc.) and your speeches will be given “live” in the classroom (spread across 7 face-to-face sessions during the semester) where you will demonstrate what you have learned via your online resources.
COURSE OBJECTIVES:  Year after year, employers rank communication skills as the #1 skill they seek in their employees and the #1 skill that new graduates are most likely to lack (National Association of Colleges and Employers Job Outlook Survey).  The ability to think through an issue and express your thoughts clearly, creatively, and critically is absolutely priceless in any facet of life.  The mastery of these skills will serve you well in your college career and beyond.  This class is your opportunity to assess and improve your communication skills. Some of you will not do a lot of public speaking in your future career.  However, the processes you'll go through to prepare these speeches are the same ones you go through to teach your parents to use their IPhone, motivate your two-year old to stop screaming in Target, and to convince that future employer that you really are the best person for the job.  Polishing your presentation skills and dealing with any fear of public speaking that you might have will do wonders for your overall confidence and charisma.  Take this class seriously, and by the end of this semester:

· You will be able to effectively adapt a speech topic for your audience.

· You will be able to organize information into a structured outline.

· You will be able to use multiple organizational structures for both informative and persuasive speeches.

· You will be able to select credible and appropriate sources for use in a speech

· You will be able to critically analyze ethos, pathos, and logos appeals.

· You will be able to construct an argument devoid of logical fallacies.

· You will be able to effectively deliver a speech.

· You will be able to use multiple presentation aids to enhance and not detract from your presentation.

GRADING SCALE:
98%-100% = A+
88%-89% = B+
78%-79% = C+
68%-69% = D+
93%-97% = A
      
83%- 87% = B            73%-77% = C

63%-67% = D
90%-92% = A-
80% - 82% - B-
70%-72% = C-
60%-62% = D-
Grades for this course will follow the system outlined in the university faculty and student handbooks.  All courses offered for academic credit at Belmont University shall be graded on the following basis:
A+/A/A-
is a grade of distinction and is received by only a small percentage of a class
B+/B/B-
is excellent work, above average

C+/C/C-
indicates average work; is usually given more frequently than any other grade
D+/D/D-
represents minimally passing work 
ASSIGNMENTS:
Introduction Speech



10 pts 
Informative Current Event Speech

25 pts 
Informative Speech



50 pts 
Persuasive Speech


          100 pts
Special Occasion Speech 


25 pts 
Quizzes



          575 pts 

Self-Critiques
(2 @ 20 pts ea.) 

40 pts 
Peer Critiques (2 @ 10 pts ea.)

20 pts
TOTAL:



            845 pts 
SPEECHES:  In this course, you will be delivering extemporaneous speeches.  This style of presentation requires speaking from a brief set of notes (no fully written manuscripts or memorization).  You should have prepared and practiced enough to know your speech well but not to the point of memorization.  The notes help “jog your memory.”  This method of delivery requires thorough preparation but still appears relaxed and conversational.  Also, 7-10 rehearsals are usually required to be fully prepared so please leave plenty of time for practice and make sure to practice your time so your speech falls within the assigned time limits. For the second informative speech and the persuasive speech, we will divide the speeches into two weeks with 12 speakers going each week.  We will sign up for those days later in the semester via Google docs.
DESCRIPTION OF ASSIGNMENTS:
Introduction Speech (10 pts) – You will present a short introductory speech about yourself to the class.  The purposes of this first speech are to introduce yourself to the class, help “break the ice” with regard to speech presentation, and to give you a chance to get to know your classmates.  However, it is also a chance for you to examine your chosen major, the career you are seeking after college, and how you plan on making that career happen.  Think of it as 1.) Who Am I?  2.) Where Am I Going?  3.) How Am I Going to Get There?   Please tell us a few personal things about yourself (hometown, “favorites”, family, hobbies, interests, etc., or anything else that makes you unique and interesting) then tell us why you chose Belmont, your career goals/plans (why you chose it and why you’ll be good at it), and lastly, how you plan on achieving those goals/plans.  If you are undecided on a major or career, discuss something you think you might like to do.  Although you may not have much prior knowledge about speech-making, please try to organize your thoughts into some logical manner (Chronological, Topical, using the 3 bullet points from above, etc.).  This is a pass/fail assignment (10 points if you do it, no points if you don’t).  However, I will be making notes on what I see (delivery, structure, etc.) so please make an effort to do your best (you will have a chance at the end of class to see my comments and can begin to incorporate those comments into your preparation for future speeches.)
*Approximately 3 minutes in length
*No outline turned in
      *One note card (one side only)
Informative Current Event Speech (25 pts) - One of the most basic tenants of informative speeches is that the speaker informs the audience on a topic in which they have little knowledge or understanding.  The current event speech needs to be on a topic that is “researchable” and has depth (not which celebrity is currently dating/not dating whom) and currently relevant on a national or worldwide scale (not the county fair in your hometown).  The time frame for “current” is within the last 3 months.  (You MUST approve your topic with me BEFORE you begin your research via email.)  Lastly, print a copy of your outline (single-sided and stapled) and bring it to class the night of your speech.  If you don’t, there will be a 5 pt. reduction in your grade.  
      * 3-5 minutes in length (1 point deduction for every 15 seconds outside of this range)

      * typed outline with bibliography with 4+ sources of research (cited in speech)
      * 2 note cards maximum (one side only)
Informative Speech (50 pts) – You will inform the audience about a person, place, thing, process, or idea using the principles you’ve learned about informative speaking (you may NOT do another current event topic).  You must use audience analysis when deciding what topic would be of relevance and of interest to your audience.  Again, this IS NOT to be an overview of your subject.  You must narrow your topic to cover a VERY SPECIFIC area of a very general category.  I will again be assessing your ability to analyze your audience while also putting more emphasis on content/support, structure, and delivery. (You MUST approve your topic with me BEFORE you begin your research via email.)   Lastly, you will need to print a copy of your outline (single-sided and stapled) and bring it to class the night of your speech.  Failure to do so will result in a 5 pt. reduction in your speech grade.  Power point is mandatory.
      * 5-7 minutes in length (1 point deduction for every 15 seconds outside of this range)
      * typed outline with bibliography with 4+ sources of research (cited in speech)
* 2 note cards maximum (one side only)
Persuasion Speech (100 pts) – You will persuade the audience on a topic that is culturally and currently relevant.  Remember that persuasion is partisan (i.e. at least two viewpoints must exist).  You will rely heavily on audience analysis to determine which topics will be effective and which will not.  We have all heard about “drinking and driving”, “wearing our seatbelts”, and “donating blood” so come up with something original or at least put a new “spin” on something old.  This is your chance to address a captive audience on an issue about which you are passionate!  This is your “biggest” speech so I will be heavily assessing support (in the form of testimony, facts, examples, etc.) as well as your ability to employ appropriate reasoning.  As usual, I will also be looking at structure and delivery (and when appropriate, your ability to use emotional appeal to convey to the audience the severity of the problem and/or your passion/concern/feelings toward it).   (You MUST approve your topic with me BEFORE you begin your research via email.)  Lastly, you will need to print a copy of your outline (single-sided and stapled) and bring it to class the night of your speech.  Failure to do so will result in a 5 pt. reduction in your speech grade.  Power point is mandatory.
      * 7-9 minutes in length (1 point for every 15 seconds outside of this range)


      * typed outline with bibliography with 5+ sources of research (cited in speech)  
       * 2 note cards maximum (one side only)

Special Occasion Speech (25 pts) – You will choose and present a special occasion speech from the types discussed in your text.  We will discuss specific details later in the semester.  In some cases (i.e. a toast), outside sources may not be necessary since most of your “research” will come from your knowledge of the subject.  Lastly, you will need to print a copy of your outline (single-sided and stapled) and bring it to class the night of your speech.  Failure to do so will result in a 5 pt. reduction in your speech grade.  
      * 2-4 minutes (1 point for every 15 seconds outside of this range)

      * typed outline 

      * 1 note card (one side only)
Self-Critiques (2 @ 20 pts ea./40 pts total) - To give students an opportunity to see themselves as their peers see them and to learn from their experiences, students will video and review their second informative speech and their persuasion speech using their phones.  Each written analysis will be due 24 hours after the student’s speech.  The format for the self-critique can be found in a link on my website under the link “speeches and assignments” at the bottom of the page.  Please submit your analysis via email (written directly into the body of the email, not as an attachment) with your name and the words “informative self-critique” or “persuasive self-critique” written in the subject line.
Peer Critiques (2 @ 10 pts ea./20 pts total) - For the second informative speech and the persuasive speech, you will critique one speaker (to be assigned later in the semester) so they can have feedback from the audience and so you can practice your active listening skills.  The form you will use for the critiques will be handed out and discussed later in the semester. The assignment cannot be made up and you must be in class to complete it.  
Quizzes (575 pts total) – Students will be doing section quizzes throughout each chapter and one larger quiz at the end of each chapter in the online textbook through Revel.
OUTLINES: 

Outlines and bibliographies are part of your speech grade.  You can find the format that I require on my website under the link “general outline format” at the bottom of the page.  I have provided a skeletal example and a sample from a real speech.  Please leave off “header” and directional information as these are not part of a formal outline and are for your information/direction only. Printed, formal, completed/corrected outlines with bibliographies are due at the beginning of class on the day of your speech.  Failure to do so will result in a 5 point deduction in your speech grade.  Outlines and bibliographies will not be accepted late or un-typed!  For bibliographies, please follow an appropriate style for complete citations (MLA, APA, etc.)

*** If you would like for me to look over your outline prior to your speech and make suggestions for improvement, the outline must be submitted to me at least 4 days prior to your speech via email.  Please attach as a Google doc or other “live” format so that you may see my comments.
ATTENDANCE:

You must attend class to achieve the maximum benefit from this course.  Not only are you a speaker, but you are also an audience member and a class discussant.  However, you are allowed a maximum of two (2) absences per university policy before I am required to assign a grade of “FN” (failure due to non-attendance).  Also, you are expected to attend class for the full period.  Therefore, you may not leave after your speech or at the break or because “I don’t feel well” or because “My boss called me into work” or because This Is Us is on, etc.  Roll will be taken at the beginning of class and after the break (if we have one), and anyone who has left will be marked absent for the entire class period.  Lastly, tardiness is unacceptable.  It is rude and will not be tolerated so please allow time for traffic, parking, etc.  Therefore, three tardies will result in one (1) absence.  If you must enter the class tardy, make sure that another class member is not speaking.  If so, wait until they have completed their speech.
MAKE-UP WORK: 

Missing a speech is HIGHLY discouraged for three main reasons:  1.) we don’t meet on a regular basis; 2.) we have a very tight, regimented schedule with little flexibility; 3.) and you need to learn to meet your commitments on time.  You will be given plenty of advance notice of when speeches are due therefore you are expected to be present and ready to present your speech on the assigned days (and should only miss/be unprepared due to the MOST EXREME circumstances).  Therefore, for the first speech missed, you will automatically receive a 10% reduction in the speech grade (unless it is documentable and meets the requirements of the Provost’s excused absence policy).  For the second speech missed, you will automatically receive a 20% reduction in the speech grade, and so on.  All make-up speeches will be delivered as soon as possible via ZOOM at a time of mutual convenience to both student and instructor or the following class period if we are meeting that week.  (I will handle extreme and officially documented circumstances on a case-by-case basis).  In-class assignments cannot be made up regardless of excuse.  Many times they are spontaneous and assigned to promote classroom participation.  Online quizzes have a specified time frame in which they can be completed so make sure you know those deadlines.  

***A student may not take a “0” on more than one speech without failing the class.

***If you are a student athlete or will be involved in some other university-sanctioned event that will take you out of class, please see me at the beginning of the semester to make arrangements for any assignments you may miss.  (This does not include extra-curricular activities that are not mandated by the university…i.e. musical practice sessions, Greek activities, etc.)
APPEARANCE:

Since appearance is an aspect of nonverbal communication and since listeners often judge speakers by their attire, you will be expected to dress in a manner appropriate to the public speaking situation.  You do not have to wear a suit/dress, etc. on speech day, but you are expected to “elevate” your appearance to something more professional than your everyday attire.  Hats/caps of any kind may not be worn during presentations.  
THE HONOR CODE:
The Belmont community values personal integrity and academic honesty as the foundation of university life and the cornerstone of a premiere educational experience. Our community believes trust among its members is essential for both scholarship and effective interactions and operations of the University. As members of the Belmont community, students, faculty, staff, and administrators are all responsible for ensuring that their experiences will be free of behaviors, which compromise this value. In order to uphold academic integrity, the University has adopted an Honor System. Students and faculty will work together to establish the optimal conditions for honorable academic work. Following is the Student Honor Pledge that guides academic behavior:  “I will not give or receive aid during examinations; I will not give or receive false or impermissible aid in course work, in the preparation of reports, or in any other type of work that is to be used by the instructor as the basis of my grade; I will not engage in any form of academic fraud. Furthermore, I will uphold my responsibility to see to it that others abide by the spirit and letter of this Honor Pledge.”  Anyone caught cheating will either fail the assignment in question or the course (depending on the circumstances and severity of the violation).
ACCOMMODATION FOR DISABILITIES:

In compliance with Section 504 of the Rehabilitation Act and the Americans with Disabilities Act, Belmont University will provide reasonable accommodation of all medically documented disabilities.  If you have a disability and would like the university to provide reasonable accommodations of the disability during this course, you should contact me privately to discuss your specific needs and contact Melissa Smith with the Disability Services Program at 615-460-6407. The Disability Services Program is located in the Beaman Student Life Center, Suite 200.  If you are experiencing significant anxiety in association with this class, please see your professor or Belmont counseling services (x6856).
CLASSROOM BEHAVIOR/IN-CLASS TECHNOLOGY USAGE:
In order to create and maintain a positive and productive environment in the classroom, it is essential that each person treat other class members and the instructor in a respectful manner. Therefore, disruptive behavior will not be tolerated. Disruptive behavior includes, but is not limited to the following: intentionally antagonizing the instructor, receiving/making phone calls during class, leaving class early or coming to class late, talking while another individual is talking, sleeping in class, doing assignments for other classes during this class, and engaging in other activities that detract from the classroom learning experience. Students who disrupt the class will be asked to leave for the remainder of the class period (which will be counted as an absence) and will be required to meet with the instructor prior to returning to class.  Continued disruption may constitute permanent removal from the course.  Also, cell phones must be turned off prior to the beginning of class, and laptops may only be used for class work.  Any student that is disruptive with their computer or using it for any reason that does not pertain to Com 1100, will not be allowed to use it during class time for the remainder of the semester.  Last, but not least, during presentations, you as the listener, are expected to be “fully present” and attentive during your classmates’ speeches.  One of the characteristics of a public speech is that it is given in front of a live audience.  YOU are that audience and are expected to act in a courteous, attentive, and respectful manner.
* Many different topics will be discussed during the course of the semester; some you will agree with; some you will not.  Please be respectful and open-minded to others' opinions.
A FINAL WORD: 

I know many of you are dreading this class.  However, if you relax and follow the instructions I give you, you should be fine.  This is a trial and error class, and it is the time when you should be making mistakes and learning from those mistakes so you can be a successful speaker in the real world.  I am here to help you so please feel free to talk to me if you are having a problem.  Relax, have fun, work hard, and we should have a good semester!

TENTATIVE COURSE OUTLINE
	Week
	Date
	Topic/Activity
	Assignment

	1
	Tu 8/27 
(in class)
	Introduction to course/review syllabus, dealing with apprehension lecture, Introduction Speeches
	BEFORE coming to class, read Chs. 1 and 2 and complete quizzes online; prepare introduction speech

	2
	Tu 9/3

	Analyzing Your Audience and Developing Your Speech
	Read Chs. 5-6 and complete online quizzes

	3
	Tu 9/10

	Gathering and Using Supporting Material and Organizing and Outlining Your Speech
	Read Chs. 7, 8, and 13 and complete online quizzes
Read manuscript speech example on website regarding use of supporting materials

	4
	Tu 9/17

	Introducing and Concluding Your Speech, Delivering Your Speech, and Speaking To Inform
	Read Chs. 9 and 11 and complete online quizzes

Watch excerpt from Reece Witherspoon speech regarding ways to conclude speech (correlates to info in Ch. 9).  Link is on my website under “organization>conclusion” 

Approve C.E. topics by 11:59 pm

	5
	Tu 9/24
(in class)
	Current Event Speeches (all speakers)
	In-class Current Event speeches, print and bring outline to class

	6
	Tu 10/1

	Listening to Speeches and Using Presentation Aids
	Read Chs .4 and 10 and complete online quizzes
Watch How Not to Use a PPT.  Link is on my website under “Preparing to Speak>  Visual and Audio Aids”

Approve Informative topics by 11:59 pm

	7
	Tu 10/8

	Using Words Well:  Speaker Language and Style
	Read Ch.12 and complete online quizzes
Watch State Farm and Visa commercials.  Links are on my website under “delivery” and “outside the classroom” (correlates to information in Ch. 10 regarding use of pitch and pauses) 

	8
	Tu 10/15

	Fall Break

	 

	9
	Tu 10/22
(in class)
	Informative Speeches (12 speakers)


	In-class Informative speeches, print and bring outline to class
Self-analysis due Wednesday, Oct. 23, 11:59 p.m. 

	10
	Tu 10/29
(in class)
	Informative Speeches (12 speakers)


	In-class Informative speeches, print and bring outline to class
Self-analysis due Wednesday, Oct. 30, 11:59 p.m.

	11
	Tu 11/5

	Speaking Freely and Ethically and Understanding Principles of Persuasive Speaking
	Read Chs. 3 and 14 and complete online quizzes

Approve Persuasive topics by 11:59 pm

	12
	Tu 11/12

	Using Persuasive Strategies
	Read Ch. 15 and complete online quizzes

Watch “A Time to Kill” video on website

	13
	Tu 11/19
(in class)
	Persuasive Speeches (12 speakers)
	In-class Persuasive speeches, print and bring outline to class
Self-analysis due Wednesday, Nov. 20, 11:59 p.m.

	14
	Tu 11/26
(in class)
	Persuasive Speeches (12 speakers)
	In-class Persuasive speeches, print and bring outline to class
Self-analysis due Wednesday, Nov. 27, 11:59 p.m.

	15
	Tu 12/3

	Speaking for Special Occasions and Purposes
	Read Ch. 16 and complete online quizzes

Approve Special Occasion topics by 11:59 pm 



	16
	Tu 12/10
(in class)
	Special Occasion Speeches (all speakers)
	In-class Special Occasion speeches, print and bring outline to class (last day of class)


	
	
	
	


*** Although we will not have a final exam in this class, your final exam day is reserved as a normal class period, and we will have an assignment so please do not make plans to leave campus early.

*** This syllabus represents a “best” plan for the course but is subject to change as the situation demands        and/or at the discretion of the professor.
Important dates:

· Tue, Aug 27 - Last Day for Registration/Schedule Changes, Drop with Refund, 11:00 p.m.
· Wed, Aug 28 - Withdraw with grade of “W” begins
· Tue, Sept 24 - Last Day to Withdraw with Grade of “W,” 11:00 p.m.

· Wed, Sept 25 - Withdrawal with Grade of “WP” for “WF” Begins 
· Mon, Nov 4 - Last Day to Withdraw for any Reason from Course or University with Grade of “WP” or “WF”, 11:00 p.m.
· Wed, Dec 5 - Tue, Dec 10 – Final Exams
I HAVE READ AND AGREE TO ABIDE BY THE INFORMATION IN THIS SYLLABUS FOR COMM 1100, FALL 2019.
NAME:         






DATE:


